F128 7/96 .
STATE OF UTAH BI-WEEKLY TIME SHEET

Name: Emp# Current Pay Period End Date
Agency/Org/ Dist Number: Dept/Org Name:
Date Hours Annual Sick Comp Holiday |Other: Daily Shift On-call to | Approval Agency Optional Field
Worked* A S c H Code Hrs Code Hrs Code Hrs Total Code be paid Initials
= B
{ [sun A ' Example of completed
Mon -0 g.0 time sheet for employee
i w , |3.0 €-0 working regularly
Wed £.0 €0 scheduled hours (Five 8-
Thi
- $.0 o hour days per week)
Fri g 0 g‘O
0

Week 1 Total

o NS

Sat

Sun

Mon

Tue
Wed
Thu
Fri ) .
Week2Total  {Y(). () 40.0

Pay Period Total | §). O % 0 0
> "HoOrs worked are y 7al & ate Iaw. Ui FelanTicanion, See State DAHRM tules Tor FLSA Time reporting requirements.

By signing this time sheat, | verify that the above re hours wgorkod and leave used are accurate for this pay ”M‘é /(‘/0 I For Department Use Only
Employee Signature: Date: 6

. Shift 1 (No. of Hrs)

Approval: ‘_%M_M Date; Q / 8/ ol Shit2 ____ (No. of Hrs)

This time sheet is to be filéd in each department’ This s a data entry document and is NOT to be submitted to the Division of Finance. Shift3 _____ (No. of Hrs)




" FI28 7/96

STATE OF UTAH BI-WEEKLY TIME SHEET -

Name: o Emp# Current Pay Period End Date
! Agency/Oig/ Dist Number: Dept/Org Name:
Date Hours Annual Sick Comp Holiday [Other : Dally Shift On-call to | Approval Agency Optional Field
Worked* A S Cc H Code Hrs Code Hrs Code Hrs Total Code be paid | Initials
sat Example of completed
Sun ' time sheet for employee
Mon §.00 €.0 ki larl
- 2 00 %0 WOrKing reguiarly
ue .
—r ' ' scheduled hours during a
Wed .00 k.0 C o .
pay period including a
Thu .00 ¥.0 . .
o g.00 v 0 holiday (Five 8-hour days
' {week 1 Totat . %.0 0. o per week)
3.0
g0
8.0
2: O .
8.0
Week2Total | 4 0 ‘ u. 0
Pay Period Total [ 72 () €.0 80.0
~HEwS 16 oenied by Federal and Stale law. For Iuillhar Clanfication, See Slale DRRM Tules 16 FLSA Tie feporing requirements,
By signing this time sheet, | verify that the above reported hours worked and leave used are accurate for this pay period.
; . For Department Use Only
Employee Signature: _ﬁﬂ%@é{&ézﬁam@_ Date: é/ 8/ ol
4 Shift 1 (No. of Hrs)
Approval: __&%AMLW Date: é / 8/ Ol - Shift2 ___ (No. of Hrs)
This time sheet is to be fifed in each depa This is a data entry document and is NOT to be submitted to the Division of Finance. Shit3 ____ (No. of Hrs)




r

Fl128 7/96 :
STATE OF UTAH BI-WEEKLY TIME SHEET
Name: ' Emp# Current Pay Period End Date
Agency/Org/ Dist Number: ’ Dept/Org Name:
Date Hours Annual Sick Comp Holiday |Other : Daily Shit | On-call to | Approval Agency Optional Field
Worked* A s c H Code Hrs Code Hrs Code Hrs Total Code bepaid | Initials
Sat .
sun Example of completed
Mon 160 10.0 time sheet for employee
Tue | 0..0 10.0 working regularly
Wed 0.0 10.0 scheduled hours (Four 10-
Thu 10.0 ]0.0 hour days per week)
Fri |
Week 1 Total 0.0

Sun ,
Mon 10.0 10.0
Tue loo |OO
Wed 0.0 : 10.0
Thu 10.0 10.0
Fri
Week2Total | (). 0 Ho.0
Pay Period Total | @y () %0. 0
Rours are y 7al ale Jaw. clanhication, S6e State DARM fules Tor FLSA timé reportnig requiremonts.

By signing this time sheet, | verity that the above reported hours workoj and leave used are accurate [or this pay period. For Department Use Only
Employee Signature: Date: é/ 8/ () /

< — v Shift 1 (No. of Hrs)

Approval: __WM%M N Date: é /8/0] A Shift2 _____(No. of Hrs)

This time sheet is to be filed In each department. Thié is a data entry document and is NOT to be submitted to the Division of Finance. Shift3 ___ (No. of Hrs)




Fi28 7/96 ‘
STATE OF UTAH BI-WEEKLY TIME SHEET
Name: Emp# Current Pay Period End Date
Agency/Org/ Dist Number: Dept/Org Name:
% OR cOMP OR Excess HORS
Date Hours Annual Sick Comp Holiday | Other : Daily Shift On-call to | Approval Agency Optional Field
Worked" A S C H Code Hrs Code Hrs Code Hrs Total Code be paid Initials
Sat
Sun Example of completed
Mon 2.0 2.0 10.0 time sheet for employee
Tue 10.0 10.0 working regularly
wed 10.0 10.0 scheduled hours during a
Thu 0.0 10.0 pay period including a
Fri holiday (Four 10-hour
Week 1 Total | 30.0 40.0 days per week)
SR 3 N
Sat
Sun .
Mon l 0.0 10,0
Tue l O .0 , 0.0
Wed 0.0 10.0
Thu 10.0 10.0
Fri
week2Total | Y0.0 H0.0
Pay Peried Total | 70y () 2.0 go 90 0
ours are mﬁmmmm ime Teporting requirements.

By signing this time sheet, | v_:@ that the above reported hours worked :nd leave used are accurate for this pay period. For Department Use Omy

Employee Signature: 203 Date: é / 3/ o/ .
. Sh!ft 1 (No. of Hrs)

Approval: Date: _é / % / a| v Shift2 ___ (No. of Hrs)
This time sheet Is to be filed in each department. This is a data entry document and is NOT to be submitted to the Division of Finance. Shift3 ___(No. of Hrs)




FI28 7/96

STATE OF UTAH BI-WEEKLY TIME SHEET

Name: Emp # Current Pay Period End Date
Agency/Org/ Dist Number: Dept/Org Name:
Date Hours Annual Sick Comp Holiday |Other : : Daily Shift On-call to | Approval Agency Optional Field
Worked* A S Cc H Code Hrs Code His Code Hrs Total Code be paid Initials
Sat
Sun Example of employee
Mon 9.0 9.0 working more hours than
e [ %0 k.0 scheduled during the
Wed g-0 2.0 week and "flexing" the
Th Y g.¢ time within the week to
F b.§ 6.5 avoid accruing comp or
Week 1 Total 40.0 40.0 .
b T excess time
Sat
Sun
Mon 3. g g . 5
Tue g.g g. 5
Wed 9.0 9.0
Thu .0 .0
Fd ¢-0 b0
Week2Total | 0.0 40.0
Pay Period Total | §{) () %0.0
UTS =5 Y Fedaral and SIat law_For Tunther CIanTIcalion. See Stale DARM Tuies Tor FLSA i Feportiig Tequiremants.
By signing this time sheet, | verify that the above reported hours worked and leave used are accurate for this pay period.
Employee Signature: Z : ;MA%%V £2= ?@4{1’ @E@) Date: é / 6/ 0 / ::;?einj:;zs:f::
Approval: Wﬂ& :}ﬁmaﬁZA Date: é/ 8/ a / : gmg : g:}g g; :::;

This time sheet is to be filed in dach department. Thi

s a data entry document and is NOT to be submitted to the Division of Finance.




FI28 7/96 ‘
STATE OF UTAH BI-WEEKLY TIME SHEET

Name: Emp# Current Pay Period End Date
Agency/Org/ Dist Number: Dept/Org Name;

Date Hours Annual Siék Comp Holiday |Other : Daily Shift | On-call to | Approval Agency Optional Field

Worked* A S Cc H Code Hrs Code Hrs Code Hrs Total Code be paid Initials

Sat
Sun Example of employee
Mon 9,0 9.0 working more than 40
Tue 9.0 9.0 hours in a week and
Wed 4.0 3.0 "flexing” the time within
Thu 9.0 9.0 the second week of the
Fri Y /yx Y.0 pay period to avoid
ek 1 Toal 1400 40.0 accruing comp or excess

time. Also an example of
employee working

Sun
Mon 9.0 9.0 alternate schedule (Eight
Tue 9-hour days, one 8-hour
9.0 9.0
Wed q 0 9.6 day, and one day off--
Thu 9.0 9.0 every other Friday in this
Fri 4.0% 4.0 case)
Week 2 Total Ho.0 40.0
Pay Period Total | ¢() 0 (ZO -0
'mm%mmalmmmmmmmm
By signing this time sheet, | verify that the above reported hours worked and leave used are accurate for this pay period.

E f § ) ’ ) For Department Use Only

Employee Signature: 2] 101f) Date: é/ g/ d / "
- - v Shift 1 (No. of Hrs)

Approval 0 bae: /)01 Shift 2 (No. of Hrs)
This time sheet is to be filed in each department. This is a data entry document and is NOT to be subsmitted to the Division of Finance. Shift3 ____ (No. of Hrs)




